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We promote quality school health services by registered professional school nurses to ensure that each child can reach his or her full educational potential.

2002

New Hampshire School Nurses’ Association

Constitution and By-Laws 

TABLE OF CONTENTS

	
	
	Constitution


	

	3
	Article I

Article II


	Name

Purpose
	

	4
	Article III 

Article IV

Article V     

   
	Definition

Officers/Executive Board

Board of Directors
	

	5
	Article VI

Article VII

Article VIII


	Affiliation

Amendments

Authority
	

	
	
	By-Laws
	

	6
	Article I

Article II


	Meetings

Election of Officers
	

	7
	Article III


	Duties of Officers
	

	8
	Article IV

Article V
	Executive Board

Standing Committees
	

	9
	Article V


	Standing Committees
	


CONSTITUTION AND BY-LAWS

NEW HAMPSHIRE SCHOOL NURSES ASSOCIATION

CONSTITUTION

ARTICLE I

Name

Section 1.
The name of this association shall be the New Hampshire School Nurses Association.

ARTICLE II

Purpose

Section 1.
To work for the health and welfare of school children, the advancement of their education and the improvement of health opportunities for all.

Section 2.
To develop and promote the adoption of such ethical practices, personnel policies and standards of preparation.  Encourage professionals at local, state and national nursing levels and in cooperation with agencies at state and national levels.

Section 3.
To unify and strengthen the profession of nursing and to secure and maintain the salaries, retirement, tenure, professional and sick leave, educational benefits and other working conditions necessary to support school nurses as professional individuals.

Section 4.
To enable members to speak with a common voice on matters pertaining to school nursing and to present their individual and common interest before the NH Department of Education, Office of School Health, NH Board of Educational legal, professional authorities and others.

Section 5.
To hold property and funds and to help in the attainment of these purposes.  


N. B.  For the purpose of brevity, the New Hampshire School Nurses Association will be referred to as the “Association” and the National Association of School Nurses as the “National Association” throughout the Constitution and By-Laws.

ARTICLE III

Definition

Section 1.
Definition of School Nursing for the purpose of determining membership in the New Hampshire Nurses Association shall include School Nursing, by a registered professional nurse, in a learning environment such as preschool or child care center,

K-12 public or private school and postgraduate schools of learning.

A retired school nurse is one who has retired from the active practice of school nursing.

Section 2. 
The Active Members shall be currently licensed, registered, professional nurses currently engaged in the practice of School Nursing and members of the Association.

Section 3.
Honorary Membership may be extended to professional nurses by the Executive Board of the Association.  Such members may participate in all discussions, but may not vote nor hold office.

Section 4.
Membership may be extended to retired school nurses.  Such members may vote, participate in discussions, but shall not hold office. 

Section 5.
Associate Members shall be any registered professional nurse who is not eligible for active membership but who serves schools.  Upon payment of dues, this member may speak to issues but may not vote nor hold office.

Section 6.
The dues for Active Membership shall be determined annually.

A. No dues shall be imposed upon Honorary Members.

B. Dues for Retired Members* at a “Lifetime Rate” for $35.00

C. Associate Membership dues will be 50% of current Active Membership dues.

Section 7.
For the purpose of this Association the calendar year shall be July 1st to June 30th.  

ARTICLE IV

Officers/Executive Board

The officers of this Association shall consist of a President, a President-Elect, the Immediate Past President, a Secretary, a Treasurer, an Historian and the Delegate to the National Association of School Nurses.  This Executive Board will be the official voting body.

ARTICLE V

Board of Directors

The Board of Directors shall consist of the elected officers of the Association and the Immediate Past President and chairpersons of the standing committees.

ARTICLE VI

Affiliation

The Association shall affiliate with the National Association of School Nurses under its rules.

ARTICLE VII

Amendments

The Constitution and By-Laws may be amended by 2/3 (two-thirds) vote of those members present at any regular meeting (quorum present) provided that a copy of such amendments be submitted in writing to the Secretary, 2 (two) weeks prior to a regular meeting, or, as an alternative way, plurality of 2/3/ (two-thirds) of the membership polled by mail ballot.

ARTICLE VIII

Authority

Section 1.
Robert’s Rules of Order Revised shall be the authority on parliamentary procedure on all matters not covered by the Constitution and By-laws of the Association.  A Parliamentarian may be appointed by the Executive Board each year and does not have to be a member of the Association.

Section 2.
The following shall be the Order of Business unless it is suspended by a 2/3  (two-thirds) vote for the members present at the meeting.  

1) Call or order.

2) Reading, correction and adoption of the minutes of the previous meeting.

3) Reading of Correspondence.

4) Reports of the Treasurer.

5) Reports of Standing Committees.

6) Reports of Special Committees.

7) Unfinished business.

8) New business.

9) Adjournment.

10) Program.

BY-LAWS

ARTICLE 1

Meetings

Section 1.
Regular meetings will be held in the Fall and Spring.  The Spring meeting is designated as the annual meeting.

Section 2. 
Special meetings may be called at the discretion of the President or by a petition signed by 5 (five) members, no less than 14 (fourteen) days prior to such meetings.  This petition shall be submitted to the Secretary of the Association.

Section 3.
Quorum.  A majority of the Active Members registered and present shall constitute a quorum.

ARTICLE II

Election of Officers

Section 1.
Election of officers shall be by ballot at the annual meeting.

Section 2. 
Term of Office

A. The President and the President-Elect shall serve for a term of two years or until their successors are elected.  They are not eligible for consecutive re-election to the same office.

B. The Secretary, Treasurer and Historian shall serve for a term of 2 (two) years or until a successor is elected.  These officers are eligible for consecutive election to the same office.

C. The Delegate to the National Association of School Nurses shall serve a term in accordance with NASN By-Laws/recommendations.  The delegate may not serve more than 4 years.

Section 3.
Vacancy in office.

A. A vacancy in the office of President shall be filled by the President-Elect, who shall serve for the un-expired term of the President to which she-he was elected.

B. A vacancy in the office of President-Elect shall be filled by a vote of the membership at a special meeting.

C. The President may name a pro-term officer to fill a vacancy in the office of Secretary, Treasurer, Historian or Delegate to NASN.

1. This officer will then be approved by a 2/3 (two thirds) vote of the Board of Directors and its committee.

2. The approval vote may be by telephone balloting.

Section 4.
Nominating/Election Committee.

A. The Nominating Committee shall consist of 3, (three) members:  1 (one) shall be elected by the membership, of which he/she shall have served on the executive board, or board of directors and the other 2 (two) can be chosen from members at large and shall be appointed by the Executive Board.  All members will serve for a 2 (two) year term.

B. The Chairperson shall be elected by the Nominating Committee.

C. Duties shall be to contact persons eligible to hold office and present the slate of candidates for the offices of this Association to the Membership at the Annual Meeting.

D. Vacancy on the Nominating Committee shall be filled by appointment by the President fore the un-expired term.

E. No member shall be on the Nominating Committee for more than 2 (two) consecutive terms.  

ARTICLE III

Duties of Officers

Section 1.
The President shall preside at all meetings of the organization and perform such duties pertaining to the office as well as other duties ordered by the Association.

A. He/she shall act as ex-official member of all committees.

B. He/she shall appoint, immediately following the annual meeting, chairpersons for the Standing Committees and any Special Committees that are necessary for the business of the Association.

C. The President shall prepare a calendar of Board Meetings and other activities pertinent to School Nursing.

D. He/she shall prepare an agenda for each Board Meeting.

E. The President shall arrange to attend, or delegate the President-Elect or Immediate Past-President to attend, at least 1 (one) meeting in each regional area.

F. He/she shall be responsible for writing an annual report to be presented to the general membership at the Spring meeting.

G. The President or her/his designate shall be the liaison to the NH Nurses Association as well as other appropriate organizations a approved by the Executive Board.

Section 2. 
The President-Elect shall preside at all meetings in the absence of the President and become Acting President for the un-expired term of the President.  He/she shall assume such duties as designated by the President.

Section 3.
The Immediate Past President shall advise the Executive Board, assist the President upon request and may serve as Legislative Chairperson.

Section 4.
The Secretary shall keep a correct record of all meetings.  He/she shall keep a correct list of the names and addresses of all members and notify same of all meetings.  

The Secretary shall attend to all correspondence and copies of replies.  He/she shall file correspondence relevant to the business of the Association.  

The Secretary shall mail the minutes of all Executive Board meetings to the Board members no later than (two) weeks prior to the next scheduled Board Meeting.

Section 5.
The Treasurer shall receive all funds of the Association, disburse funds and maintain an accurate record of all financial transactions of the Association.  This record will be reported at each Executive and General Membership meeting.  The Treasurer shall prepare an annual budget to be approved by the Executive Board and presented to the General Membership at the Annual Meeting.  A periodic financial review will be carried out as recommended by the Board of Directors.

Section 6.
The Delegate to the National Association of School Nurse shall represent the membership to the NH School Nurses Association.  He/she shall be an Active member in good standing of the National Association.  

The Delegate shall fulfill the duties of a member of the Board of Directors of the National Association as outline in their Constitution and By-laws.  He/she will submit a written report at the Spring meeting to the general membership.

Section 7.
The Historian shall research and record the History of School Nursing in New Hampshire.  The Historian will serve as the person to recognize special events in the lives of the membership, i.e. retirements, illness, etc.  The Historian shall be responsible for a written report to be presented to the general membership at the Spring meeting.

ARTICLE IV

Executive Board

Section 1.
The Executive Board shall be responsible for the management of the Association, approve all expenditures, carry out the policies established by the Association, report its transactions to the members and suggest policies for consideration of the Association.

ARTICLE V

Standing Committees

Section 1.
The President may appoint, immediately following the Annual Meeting, the following Standing Committees or members necessary to fill them of which it is recommended that there should be at least 2 members per committee with duties as designated.

A. Legislative/Economic Security – Aid in planning, drafting or presenting desired legislation to State Legislature; upgrade the standards of employment for school nurses; and, maintain an awareness of legislation and/or regulations pertinent to the practice of Nursing and School Nursing.

B. Program/Continuing Education – Arrange for meetings and present programs that are attuned to the educational needs of the School Nurse in order to increase professional knowledge and accountability.  Members and non-members shall be notified of these programs.

C. Nominating/Election – Contact persons eligible to hold office and present the slate of candidates for the offices of this Association to the Membership at the Annual Meeting.

D. Membership – Contact current members and prospective members no later than September 15th for membership in the Association for the next year. A membership roster/database will be kept current and made available to the Executive Board.

E. Publicity/Public Relations – Distribute information to the news media regarding the Association plans or accomplishments; act as contact person with other professional associations/organizations in order to increase an awareness and understanding of the purposes and goals of those associations/groups and that of the Association.

F. Hospitality – Works closely with the Program/Continuing Education Committee in the social portion of planned programs; acts as the hostess group for the programs by registering and welcoming members and prospective members.

G. Scholarship – Receives and processes applications and selects the recipient according to the criteria for scholarship standards and requirements.

H. Constitution and By-Laws – Works as directed by the Executive Board or in response to acknowledged and approved changes in the State or National Association, which would require a revision of the Constitution and By-laws.  This committee must meet a minimum of twice a year in order to meet the requirements of Article VII of the Constitution.

I. Newsletter Editor – The Editor is responsible for the publication of 3 (three)

Newsletters between September and June.  The Editor will solicit advertising to subsidize the cost of printing.  The Newsletter will be mailed to all categories of members in good standing.  Mailings to non-members will be at the direction of the Executive Board.  

J. Marketing and Fundraising Committee:  Duties include creating ideas for new marketable items, coordinating purchases, and coordinating the sales.  Profits from fundraising will go into the general fund unless otherwise directed by the executive committee and/or the members of NHSNA.

K. School Nurse Advocacy Committee: Duties include: Providing information for those NH School Nurses who need professional advocacy related to the practice/position.

ADDENDUM*

In addition to the responsibilities listed in Article V, Standing Committee, the following are the role descriptions for the committees:  (Changes DO NOT require a vote.)

ALL COMMITTEE CHAIRPERSONS ARE RESPONSIBLE FOR WRITING AN ANNUAL REPORT TO BE INCLUDED WITH REPORTS GIVEN AT THE ANNUAL MEETING.

1. Legislative/Economic Security – Inform key person i.e. Regional Chairpersons, to the need for public response to legislature and gain their support and cooperation in notifying the general membership and/or the public.

2. Program/Continuing Education – Arrange for Staff Development credit affirmation to be given to participants of conferences, workshops, etc.  Obtain necessary documentation for the application for Continuing Education as directed by the Board.  Submit documentation to the concerned agency.  Work with other agencies to provide continuing education programs.  Requests from other agencies regarding continuing education programs will be approved by the executive Board within the guidelines of the Co-Providership/Co-Sponsorship Agreement.

3. Nominations/Election – Presents slate of nominations to offices of the Executive Board for their approval, no later than the Board meeting, a minimum of 1 (one) month prior to the elections.  Prepare brief biographical sketch containing curriculum vitae of each candidate for office for presentation with the ballot.  (Candidates submit this information.)  Prepare ballot, information and distribute to the current Active and Retired members of the Association.  The Chairperson shall appoint 2 (two) neutral members of the general membership to act as tellers for the vote count.  This count shall be given to the Chairperson so he/she may announce results at the next Annual Meeting.  A motion shall be requested from the membership to destroy the ballot.

4. Membership – Notify those previous members who have not yet paid their dues by the 10th (tenth) of November.  Co-ordinate with the President and the Editor of the Newsletter a method of distribution of promotional and informational materials to the membership and prospective membership.  Make recommendations to the Executive Board for methods to increase membership.

5. Publicity/Public Relations – The Chairperson shall take pictures or arrange to have pictures taken for and by the media.  The Chair will contact the Office of the Governor by to arrange to publicize School Nurse Day.  The publicity shall be in the form of a Proclamation prepared by the Chairperson to be signed by the Governor.  It will be requested at this time that a photo be taken of the proceedings.  (An attempt should be made to utilize a Newspaper Photographer for this).  A press release will be prepared and given to the Governor’s Press Secretary.
6. Hospitality - The Chairperson may elect to have committee members chosen from areas acting as host site for meetings as well as, or, instead of a permanent group.
7. Scholarship – The Chairperson is responsible for publishing the guidelines in the Association and/or Presidents’ Newsletter.
8. The NASN Director is responsible for notifying the President if she is unable to attend an NASN Board of Directors’ meeting.  She shall notify the President as soon as possible so that an Alternate Delegate may be selected in accordance with the NHSNA Constitution.
9. Constitution and By-laws – Copies of proposed amendments must be typewritten and in duplicate at the time of presentation to the general membership.  One copy shall be retained by the Secretary and placed on file with the minutes.  The second copy is retained by the Chair with note as to the disposition and the date (both copies).  Once accepted a copy of the amendment and directions as to its proper place of insertion shall be distributed to the general membership.  The chair is responsible for ensuring that each member, current and new, has a copy of the constitution and the By-laws.
10. Regional Chairpersons – These Chairpersons will be responsible for coordinating 2 (two) regional meetings a year for his/her region.  The Chair will notify the President of the meeting date so that he/she may attend or send a delegate to the meeting.  At times, the Chair may be requested to assist the Legislative Chairperson in dissemination information to the region.  The President may appoint a coordinator (i.e. President-Elect).  If this person is not currently a member of the Board of Directors, she/he will become an “ad hoc” member.
*An Addendum may be changed by a vote of the majority of the Executive Board.
New Hampshire School Nurses Association is a tax exempt organization under a 501 C3 status.
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